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I RSM resources

RSM National Dynamics GP Support Team
gpsupport@rsmus.com

888-678-5536

: RSM
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I Course materials

« RSM'’s year-end manual is available

* Visit the Resource List to the right of your
screen to download now

* |t will also be available via email following this
webcast
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I Presenter

Shirley Rennie
Senior Director, Technology Consulting

Located in our Boston, MA office

Shirley specializes in Dynamics GP
consulting with over 28 years of experience.
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I 1099 process learning objectives

= Understand how GP records 1099
Amounts

= |Learn how to validate and update or
correct 1099 information for vendors

= Steps for 1099/1096 forms printing
= Q&A
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1099 CHANGES




Year-end update

« 2022 Year-end Update - Released on November 21, 2022

« Supported versions:
Dynamics GP versions 18.2, 18.3, 18.4, and 18.5.

There is not an update for GP2016

Notes:

- Dynamics GP 2015, mainstream support ended on April 14, 2020 (meaning tax,
year-end or further product updates for GP 2015 will not be available until an
upgrade to a later version is performed and enhancement plan is current).

- Dynamics GP 2016 mainstream support end on July 13, 2021. If utilizing GP 2016
or a prior version, please contact your RSM consultant or account manager to
discuss planning and options.
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I Year-end update

* 1099-MISC

- Account number has moved down a box, FACTA filing has moved
over, and 2" TIN has moved down a box

* 1099-INT, 1099-DIV, 1099-MISC, 1099-NEC

- Add the year to dynamically print on the form (IRS removed this
from the pre-printed form)

» Corresponding changes to Form 1096 for 2022

N N
8

©2022 RSM US LLP. All Rights Reserved. RS hA



Year-end update

* The 1099-NEC form sample

7171 . lvoID [ ] CORRECTED
PAYER'S name, street address, city or town, state or province, country, ZIP OMB MNo. 1545-0116
or foreign postal code, and telephone no.
Form 1099-NEC
Nonemployee
(Rev. January 2022) Compensation
For calendar year
20
PAYER'S TIN RECIPIENT'S TIN 1 Nonemployee compensation C.:jp?'pl A
$ For Internal Revenue
RECIPIENT'S name 2 Payer made direct sales totaling $5,000 or more of Service Center
consumer products to recipient for resale D File with Form 1096.
3 For Privacy Act and
Street address (including apt. no.) Paﬂg{?:g;:f?#ﬂgﬁgﬁ;
i i General Instructions for
4 Federal income tax withheld Certain Information
City or town, state or province, country, and ZIP or foreign postal code $ Returns.
5 State tax withheld 6 State/Payer's state no. T State income
Account number (see instructions) 2nd TIN not. $ %
Form 1099-NEC (Rev. 1-2022) Cat. No. 72590N Www.irs.gov/Form1099NEC Department of the Treasury - Internal Revenue Service

Do Not Cut or Separate Forms on This Page — Do Not Cut or Separate Forms on This Page
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Form 1099-MISC

10

Year-end update

9595 [ ]voID [ | CORRECTED

PAYER'S name, street address, city or town, state or province, country, ZIP | 1 Rents OME No. 1545-0115

or foreign postal code, and telephone no.
$ Form 1099-MISC Miscellaneous
2 Royalties {Rev. January 2022) Information

For calendar year

$ 20
3 Other income 4 Federal income tax withheld Copy A
$ $ For

PAYER'S TIN

RECIPIENT'S TIN

5 Fishing boat proceeds

$

6 Medical and health care
payments

$

Internal Revenue
Service Center

File with Form 1096.

RECIPIENT'S name

T Payer made direct sales
totaling 35,000 or more of
consumer products to
recipient for resale

8 Substitute payments in lieu
of dividends or interest

$

For Privacy Act
and Paperwork
Reduction Act

Street address (including apt. no.)

9 Crop insurance proceeds

10 Gross proceeds paid to an
attormey

MNotice, see the
current General
Instructions for

City or town, state or province, country, and ZIP or foreign postal code 11 Fish purchased for resale |12 Section 409A deferrals Cert_aln
Information
$ 3 Returns.
13 FATCA filing | 14 Excess golden parachute |15 Nongualified defemrad
requirement payments compensation
Account number (see instructions) 2nd TIN not. | 16 State tax withheld 17 State/Payer’s state no. 18 State income

Form 1099-MISC (Rev. 1-2022)

Cat. Mo. 14425J

www.irs.gov/Form1099MISC

Department of the Treasury - Internal Revenue Service

Do Not Cut or Separate Forms on This Page — Do Not Cut or Separate Forms on This Page
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1099 PROCESSING




I 1099 functionality

* In prior versions, several enhancements were made to
help view and edit 1099 information. These features
iInclude:

- Ability to edit 1099 information at the transaction level

- Ability to easily change a vendor designation if they were not
marked as either a 1099 vendor or a non-1099 vendor before
transactions were entered and posted

- New Address ID on Vendor Maintenance window to be used on
the 1099 forms

— Ability to print the 1096 Summary form

— Ability to populate the DBA name field added to the Vendor
Maintenance Options window and print it under the Vendor
Check Name
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Backup company database — "Pre-1099 Edits”

* Make a backup of the company database(s) before
starting the year-end processing activities. Label this
backup as “Pre-1099 Edits”.

* This backup is a permanent record of the company’s
financial position at year-end.

* This backup allows for quickly restoring the information
In the event a problem occurs during the year-end close
process.
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Verification of 1099 information

* Review 1099 vendor data — missing tax |IDs, addresses,
vendors not marked correctly.
» Run a SmartList of 1099 vendors with appropriate columns

» Run a SmartList of ALL vendors - identify / mark new or
additional 1099 vendors

» |dentify vendors marked as 1099 that should not be
» Correct / modify vendor data
» Collect W-9 form from vendors

 Review 1099 amounts. Print the 1099 edit list: Go to
Microsoft Dynamics GP >> Tools >> Routines >>
Purchasing >> Print 1099, choose 1099 Type and Year,

click Printer icon.

— Use this for verifying / reviewing 1099 amounts
14 H I .
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Vendor 1099 Smartlist

+ Go to Microsoft Dynamics

H VendorD Vendor Name 1099 Type Tax ID Number 1099 Amount ..,
GP == S.rnartLISt == ACETRAVE... A Travel Company Miscellaneous 100304000 §2,226.78
PUI’ChaSIng >> VendOI’S >> BEAUMON... Beaumont Constructi.,  Miscellaneous 169876654 §3,634.00
BERGEROM... Bergeron Communica,, Miscellaneous 50,00
1099 Vendors COMMNETE... Comnet Enterprises, Inc  Miscellaneous 548-365-357 §31,499.70
> ReVieW 1099 Tax Type COMPUTE.. Computer Training Sy.. Miscellaneous 520388001 §9,395.00
DOLECKICD... Dolecki Catering Miscellaneous §2,052.98
> Review Tax ID number GARDNERS... Gardner Services Miscellaneous  897-615-833 $24,000,00
GKCLEANID... G & K Cleaning Miscellaneous 52,365.99
Caution: DO not trust the INLINESEDD... Inline Service Systems  Miscellaneous §13,760.99
. INTERMATOD... International TeleCo..  Miscellaneous §8,326.91
1099 amount field. GP INTERNATO... International Telephone Miscellaneous §12,231.16
disp|ays the amount Since |ast MULTINAT... Multinational Comm... Miscellaneous §10,000.00
PERMIERSD... Premier System, Inc. Miscellaneous §0.00
Closeda nOt the Calendar YTD RELIAMCED... Reliance Systems, Inc.  Miscellaneous 50.00
SIGMATURD... Signature Services Miscellaneous §12,217.94
TELECOMMN... Teleconnect Systems ... Miscellaneous 50.00
WOODCO... Wood Consulting Miscellaneous §0.00
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Printing 1099 Edit Report

* Go to Microsoft
Dynamics GP >> Tools
>> Purchasing >>
Routines >> Print 1099 T R L —

» Print 1099 Edit Report.
> Review 1099 Address T

Phane [312) 436-2671 Ext. 0000
and Amounts Payer's Federal ID Number 12-4456789
* Further validate amounts using e al —
Payables Transaction SmartList — e
and compare to the Edit 1099 -
report g .lﬁger?nf:rTme
() 1096 Form
16 0

RSM

©2022 RSM US LLP. All Rights Reserved.



Vendor 1099 information

e New 1099 Address ID
field on the Vendor
Maintenance screen

will be used for printing
1099s.

« Attachments for W9
Forms can be added to
the Vendor
Maintenance window

17

©2022 RSM US LLP. All Rights Reserved.

™l

Save | Clear

Delete  Write

Letters™
MActions

All-in-One

Options
~ View

| Options

e

| @,
File Print Available = Tools Hepu
-

~ Reports™ ~
File Tools Help

Wendor D

ACETRAVEDOO

PO [ Hold

|Activa

M arme

A Travel Company

Short Narme

A Travel

| AUSNSW-M

Check Name

A Travel Company

Prirnary Address:
Address 1D

PRIMARY

Contact

Greqg Powel

Phane 1 (298) 555-0101 Ext. 0000

Address

123 Riley Street

Phane 2 (000) A00-0000 Ewt. 0000

City

State

ZIP Code
Country Cade
Cauntry

Addresz 1Ds:
Purchaze

Bemit To

Sudney
MG
2086

Australia

FRIM&RY
REMIT TO
FRIMARY

Yendor Accaunt

Carnment 1

Coarnment 2

Ship From
| 1033

FRIMARY

Fax (294) 555-0101 Ext. 0000

Tax Scheduls

Shipping Method
P UPsZone

Phohe 3

ALSMEWST 20
OVERMIGHT

Optiang ” Address ” Accaunts ”

Emal |

4 4 » bl |byVendor D
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Vendor 1099 information

« Cards >>
Vendor >>
Options
window used
to assign Tax
ID, Tax Type
and 1099 Box

« DBA name is
optional

18
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m Vendor Maintenance Options - TWO (sa) - X
©Q 5 - e
oK Options File | Tools Help Add
v v ¥  Note
Actions  Options File - Help
Yendar ID TEST 1093
MHame Test 1099 utility
Currency ID PD‘ [Tax ID |]
Rate Tupe ID P Tax Registration
Payment T erms P Checkbook 1D P
Discount Grace Period 0 Type
Due Date Grace Period 0 User-Defined 2
Payment Priority Tax Type:
Minimum Order $0.00/ 1099 Box:
Trade Discount 0.00% FOB: None [~
DBA Testing DBA Name |] Language: MNane ~
One Payment Per: ® Vendor O Invoice
Minimum Payment: ® Mo Minimum O Percent (O Amount $0.00
Maximurm Invaice Amt: ® Mo Maximum O Amount $0.00
Credit Limit: O No Credit @® Unlimited O Amount $0.00
Writeoffs: O Mot Allowed ® Unlimited O Maximum $0.00
[ Revalue Vendor [ Post Results To: (® Papables/Discount Acct (O Purchasing Dffset Acct
Maintain Historny:
/| Calendar Vear [ Transaction
[ Fiscal Year [ Distribution

Mot a 1099 Vendor
Dividend
Interest
Miscellaneous

nployee Compensation

1 Noremployee Compensation
4 Federal Tax Withheld

5 State Tax

7 State Income
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Edit of 1099 information

¢ Use the Update 1099 e :
. . : LD~ il &7
Informatlon WIndOW to fIX Process Clear Fﬂe Print To'ols Hslp NAd;i
vendors not marked correctly Ao e Teor e
. . |Updatei ) Wendor () 10499 Transactions @ “endorand 1099 Transactions

(use this method if ALL i _

tra nsactions for the Vendor(S) Tax Type biscellaneous - Tax Type Mota 1098 vendor -

should be updated) 1099 Box Number 7 Nonemplovee Cor 1039 Box Number | -
* Go to Mlcrosoft Dynamlcs GP Ranges: “endor D = From: COMMETEMODOT p

>> Purchasing >> Utilities >> Tor | COMNETENDD 2

Update 1099 /nformatiOn [Insert>> | [VendarID From COMNETEND00T To COMNETEMDODT

Note:

In version 2013 and higher, Not a 1099 Vendor is an option in the drop

down list.
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Edit of 1099 information

) Use the Ed it 1 099 P £dit 1099 Transaction Information - TWO (sa) — | >
: f » 3 |:
Transaction “ 92 i > o
I f tl ] d Process Clear Redisplay File = Tools @ Help Add
- *  DNot
nformation window o
(use thIS methOd If Wendor 1D COMME TENOOM 12
B o Narne Comnet Enterprises, Inc
only specific
. Documents: |b_'r' Youcher Mumber i | [ al ) From:
transactions for
S p e C i fi C Ve n d O rS Inclhude: (®) 1099 Debit Tranzactions () &l Debit Transactions () & Credit Tranzactions
I d.t. oucher Numb 8] k Mumb T Doc. Dat Tax T B 9@1099D ipti 1099 & £
require editing) T 07 e O e B
000000000000001 77 A0 1MW 09/26/2023 |Moremplayes -~ |1 Monemployee Compenzatiar $1.554 6
. 000000000000001 78 RO0z MW 10/28/2023 |Monemployee o | 1 Monemployes Compenzatior $3.595.00
00000000000000779 AO03 1MW 11/21/2023 |M I 1 M | C ti $1.150.50
¢ GO to Transa Ctlons 00000000000000780 5004 1MW 12/16/2023 NZ:::EI:i:: : 1 NZ:::EIZﬁ:: EZ:E::z:t:Z: $4.400.00
> > Purchasing > > 00000000000000259 1500 MW 01/15/2024 |Monemplayes -~ |1 Monemployees Compensatior $15,000.00
Ll Ll
Edit 1099 Transaction
Ll
Information
. . v
- Edit the fields as
needed 4 4 » p |byWendo D ~
- Click Process
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Edit of 1099 information

 While users CAN edit
the information from
the 1099 Details
window shown here, it
IS not recommended —
it is better to correct
the underlying
transactions using one
of the previously
described options

* |f a Reconcile of 1099
information is later
performed, the

changes made directly

to this window will be
lost

21
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bl %9

Save Clear File  Print Tool Help Add

= i @]

Actions File Tools Help
Wendor 1D ACETRAVE 0001 [
Mame & Travel Company
Tax Type |Miscellaneous v|
Display: ~ ® Mornth O vear |
N Fi = —
Payer made Direct Sales of $5.000 or more ete. | [
FATCA, Filing Requirement :I:l:
State/Payer's State Ma. |
1099 Bax Description Am ]
1 Rents $0.00 )~ |
2 2 Rowalties $0.00
3 3 Other Income $0.00
4 4 Federal T ax Wwithheld $0.00
5 5 Fizhing Boat Proceeds $0.00
B B Medical Payments $0.00
7 7 Monemplovee Compenzation $2176.78
g 8 Substitute Payments $0.00 0
10 10 Crop Insurance $0.00
13 13 Golden Parachute $0.00
14 14 Attormey Proceeds $0.00
15a 15a Section 4034, Deferrals $0.00
15k 15b Section 4092, |ncome $0.00
16 16 State Tax withheld $0.00
18 18 State Incomes $0.00
[ |
14 4 » | [byVendor D v
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Printing 1099 statements

» Go to Microsoft Dynamics
GP >> Tools >>
Purchasing >> Routines
>> Print 1099

» Fill in Payers Federal Tax
|d #

» Print a few pages to
blank paper to check
alignment before running
to forms (Print Forms
button)

» Recommend 2-up laser
forms

» Print each 1099 type
separately

22
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; |
P print 1099 - TWO (sa) — X
9 = o 0
5| Clear | File Print Print | Tools Help Add 5
w Forms w Note 4
| Actio... File - Help
g
1
Company Fabrikarn, Inc.
Address 1D Primary |p
Address 4277 West Oak Parkway
City Chicaga
State IL
ZIP Cade EOE01-4277
Phaone [312) 436-2671 Ext. 0000
Email &ddress
| Payer's Federal ID' Mumber | !
1039 Year 2027 |
o 1099 Type Miscelansols | e Form Type |Single Feed - |
Dividend ]
Interest T
Endois bizcellaneous Q From - i
To -
g i
Print:
(® 1039 Form Yendor [0 h¥s -
M | () alignment Form i
() 1096 Form T
T
N I



Printing Form 1096

 Go to Microsoft B print 1095 - TWO (2 _ >
Dynamics GP >> QES«s @7

Clear File  Print Print  Tools Help Add

w  Forms w  Note

Tools >> Purchasing — se. ~ & . “w
>> Routines >> Print .  [rstan

Addrezs 1D Frimary | P
1 0 9 9 Address 4277 West Oak Parkway

City Chicago

State IL

ZIP Code BOEOT-4277

Phone [312) 436-2671 Ext. 0000

Email &ddress

Payer's Federal ID Mumber | |

1089 Year 2027 |
1099 Type Mizcelaneous | 4 Form Type |Single Feed hs
Dividend
Vs e e O From -
Monemployes Compensation To +
Print. ~ Order
() 1099 Form Wendar ID R
) Alignment Form
(® 1096 Fom
23 N I
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Printing Form 1096

» The 1096 form has been updated to include the 1099-NEC summary amounts

* Box 1099-NEC 71 has been inserted on the bottom line
Do Not Staple L9L™

1 096 OMB No. 1545-0108
Form Annual Summary and Transmittal of
Department o the Treasury U.S. Information Returns 2022
Internal Revenue Service

FILER'S name

Street address (including room or suite number)

City or town, state or province, country, and ZIP or foreign postal code

Name of person to contact Telephone number For Official Use only

Fmall adaress Fax number m m

1 Employer identification number| 2 Social security number 3 Total number of forms | 4 Federal income tax withheld | 5 Total amount reported with this Form 1096
$ §

& Enter an “X" in only one box below to indicate the type of form being filed.

W-2G | 1097-BTC| 1098 1008-C | 1008-E | 100B-F | 1098-Q | 1088-T | 1008-A | 1000-B | 1090-C [1009-CAP| 1092-DIV| 1000-G | 1080-INT | 1080-K | 1000-LS

a2 50 a1 78 84 L] 74 83 a0 70 a5 73 41 86 92 10 16
1089-LTC | 1098-MISC|1099-NEC | 1099-0I0 [1009-PATR| 1090-0 | 1099-0A | 1099-R | 1099-5 | 1009-SA | 1009-5B 921 3922 5408 | 5408-ESA| 5408-0A | 5408-5A
293 95 71 96 a7 1l 1A 98 75 a4 43 25 26 28 72 2A 27

0|0y ojo|jg|gjoy oy ooy g oy oo

Return this entire page to the Internal Revenue Service. Photocopies are not acceptable.
o4 Send this form, with the copies of the form checked in box 6, to the IRS in a flat mailer (not folded).

©2022 RSM US LLP. All Rights Reserved.
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I Closing Payables Management Calendar Year

* The calendar year-end process:

— Clears the 1099 amount year-to-date field
- Transfers the Current Year 1099 amount to

the Last Year 1099 amount field for all ] Qg
vendors. MR
e oo Ep

« These are the summary fields that are used
in some SmartLists and other reports.

* Due to timing of completing the year end
process and finalizing entry of payables Print Report
transactions, these summary numbers may | LestClosing Date:
not reflect transactions based on document | el
dates.

- If specific and accurate total dollars for a
year are required, use transaction detail
reports or SmartLists to summarize the
required data.

“earto Close:

© Al © Fiscal  @iCalendar
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Closing Payables Management Calendar Year

N %
O v+ il @7
OK | File Print | Tools | Help Add

« Amounts in the Year . SR e

Actions File Tools Help

to Date COIumn are Vendor [D ACETRAVEDOD! |

Marne & Travel Company |
updated when a
. Summary Yiew Calendar Year | v
aya b | eS tr n tl n Year .-’-‘-.Imounts Since Last Close ) From ‘ 1] ‘
p ansaclio r ﬂ
IS posted y regard IeSS Year to Date Laztvear Life to Date
. Amaount Billed $1.271117 $0.00 $9,434. 44
f t d Amount Paid $1.019.30 $0.00 $2.419.30
O pOS I n g a n 1099 Amaunt |') $2,226.78 $0.00 $2,226.78
. Wfithholding $0.00 $0.00 $0.00
transaction dates. 200 200 200
Terms Disc Taken $0.00 $0.00 $0.00
Terms Disc Lost $0.00 $0.00 $0.00
Finance Charges $0.00 $0.00 $0.00
‘writenffs $0.00 $0.00 $0.00
Retuns $0.00 $0.00 $0.00
Trade Discounts $0.00 $0.00 $0.00
Mo, Finance Charges 0 0 0
Mumber lnvaoices B 0 14

26 N N

RSM

©2022 RSM US LLP. All Rights Reserved.



Close PM Year / backup database

 Year-end close for Payables Management:

» If the financial accounting year-end coincides with the calendar
year, the user can choose to close “All”.

27
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A
_41 [l 1 oy
..I 3 L

s Vear-Enc E=E Eol|

il @7

File Teols | Help Add
b b ¥  Mote
File Tools Help
Yearto Close:
|-‘§}§AII§ i Fiscal (7 Calendar
Frint Report
Last Closing Date:
Fiscal
Calendar
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Close PM Year

» If the financial accounting year-end is not a December year-
end, close only the calendar year:

¥ ear-

File Tools | Help Add

- -

File Tools Help

" Mote

“earto Close:

(Al ) Fiscal

@ iCalendar:

Print Report

Last Closing Date:

Fizcal

Calendar

Close Year

28
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foe

Refer to RSM's 2022 GP year-end
closing procedures for more details.
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THANK YOU FOR
YOUR TIME AND
ATTENTION




QUESTIONS
AND ANSWERS?




RSM US LLP

+1 800 274 3978
WWW.rsmus.com

This document contains general information, may be based on authorities that are subject to change, and is not a substitute for professional
advice or services. This document does not constitute audit, tax, consulting, business, financial, investment, legal or other professional
advice, and you should consult a qualified professional advisor before taking any action based on the information herein. RSM US LLP, its
affiliates and related entities are not responsible for any loss resulting from or relating to reliance on this document by any person.

RSM US LLP is a limited liability partnership and the U.S. member firm of RSM International, a global network of independent audit, tax and
consulting firms. The member firms of RSM International collaborate to provide services to global clients, but are separate and distinct legal
entities that cannot obligate each other. Each member firm is responsible only for its own acts and omissions, and not those of any other
party. Visit rsmus.com/about us for more information regarding RSM US LLP and RSM International.

RSM® and the RSM logo are registered trademarks of RSM International Association. The power of being understood® is a registered
trademark of RSM US LLP.

© 2022 RSM US LLP. All Rights Reserved.
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